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TO THE TEACHER 


Organization and Plan of this Practice Book 

This Practice Book is placed in the hands of your 
pupils so that they may view the copies at close range. 
It is recommended that pupils use loose practice paper 
and practice the copies as found in the Practice Book. 
They should then register their best efforts in the space 
in the Practice Book which is intended for that purpose. 
If this plan is carried out, the Practice Book automatically 
preserves a. specimen of the pupil’s handwriting from | 
week to week for noting improvement. 


NOTE. FO TEACHERS 


Teachers will find many helpful suggestions ,in ,the. 
‘ae . ° : . } eo ) Peet © Pe 
directions which accompany the exercises for this grade. 


It is advisable for the teacher to familiarize herself with... 


these directions before attempting to present this work’ 
to her pupils, for by so doing the work will probably be 


made much more interesting and helpful to the pupils, « 


and considerable time will be saved on the part of both: 
teacher and pupil. oo 


Ps 


THE TEACHER SHOULD ACQUAINT PUPILS WITH DIRECTIONS WHICH ACCOMPANY | 


HANDWRITING SCALES AND STANDARDS 


The satisfactory specimen on page 2 shows about how 
well a pupil in this grade may be expected to write after 
he has been in this grade at least two months. ‘This 
Standard is shown on the first page in order that the 
teachers and pupils may thoroughly familiarize themselves 
with the requirements in handwriting for this grade. 


HOW TO USE THIS STANDARD 


' This Standard may be used by having the pupils practice 


the various copies in the Practice Book on loose paper 


‘ and then compare their best results with the writing on 
i ths Standard. If the handwriting of the pupil is as 
- lebiblé as the handwriting on this Standard, he should 


 thé@ be* allowed to record his best efforts in the space 
in the Practice Book which is intended for that purpose. 
Foriadditional plans, suggestions and projects the teacher 
should consult the directions in connection with the 
exercises. . 


THE EXERCISE IN THIS BOOK 


Copyright 1927-1931, by The Zaner-Bloser Company—Copyright, 1936, in the Philippine Islands by The Zaner-Blo-ser Company. 


FOREWORD 


The directions in this Practice Book are addressed to 
both the pupil and to the teacher. By the time the pupil 
has reached this grade, he should be far enough advanced 
to direct his own practice and to understand the reason 
for the different types of practice which he undertakes. The 
pupil should know exactly what he is trying to accomplish 
in his practice. His progress will depend largely upon the 
definiteness of his aim. 


The general course which covers the first six grades is 
expected to develop the degree of skill in handwriting which 
is necessary for the average person. All those pupils who 
have not come up to the elementary school standard should 
continue general practice until they have reached this stan- 
dard. “This book is intended to show how well a pupil. in 
‘this grade should write. It contains sets of directions and 


te Me 

ne 
exercises which will enable each pupil to analyze his writ- 
ing difficulties and see what his special needs are. Appro- 
priate practice exercises are given to overcome these special 


difficulties. 


Pupils should aim to write each exercise in this book as 
well or better than the satisfactory standard which is print- 
ed on Page 3 of this Practice Book. It is found that the 
average seventh grade student with good training can 
easily write sentences at the rate of 70 letters a minute. 
Eighth grade pupils should write at least 80 letters a minute. 


Sincerely yours, 


Ie ee tee Py 


Professor of Educational Psychology, 
University of Chicago. 
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SATISFACTORY HANDWRITING STANDARD FOR GRADE 8 


This Standard Handwriting Specimen is printed here pupil within the allotted time, and the legibility and 


, : ; ; general appearance of the specimen compares very favor-- 
because it represents a fair standard of attainment for all ably with that of other known standards in form for 
eighth grade pupils. It was written by an eighth grade the eighth grade. 
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REVIEW OF CAPITAL LETTERS 


In the next five lessons we study and practice on the 
capital letters and the most common abbreviations. These 
two can well be studied together because abbreviations 
usually begin with capitals. 


The capitals are grouped so as to bring those which 
are made with a similar movement together. The group 
in this lesson is based largely on the direct oval. Write 
the letters and see how this is so. The “D” is more compli- 


cated than the others but the last part of it has the same 
movement as the rest. 


Begin by writing all the abbreviations as given on the 
first line. Keep your copy to compare with the one you 
write after you finish the exercises. 

Next practice the oval drills and the capital “O”’. In 
writing each letter find the count given for it by referring 
to the index. Next practice the ovals and the “A,” using 
the count. Repeat with ali the capitals. 

Finally, write the abbreviations again. If there is not 
marked improvement repeat the practice. 


PUPILS SHOULD USE OTHER PRACTICE PAPER AND THEN RECORD BEST WRITING IN 
THIS BOOK 


LEC, POL 


The letters on this page are based on the reverse or 
indirect oval. 

Practice in this order. First write the abbreviations 
containing a given capital letter, as “B”. Then practice 
the letter alone, counting as it is written. During the 
practice of the letter write the oval exercises occasionally, 
alternating it with the letter. This is for the purpose of 
developing a free swing. Finally write the abbreviation 


Note the following points in the form of the various 
letters: 
B. Make from fourteen to sixteen letters to the line. 


R. The down stroke near the end should come down 
fairly straight. See that loop touches the stem. 


I. Note the proportions of the two parts and the place 
where the strokes cross. Down stroke is straight. 

J. See that the upper part is the larger. 

G. This letter requires a good deal of practice to get 
the proportions right. 


pr 


again, trying to keep the same easy swing. 
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The letters on this page are complex in form. They 
are based on compound curves. The double loop exercise 
gives practice in the compound curve. 


Practice in the same order as in the preceding exercises, 
first the abbreviations, then the separate letters and the 
exercise, then the abbreviation again. Count on the let- 
ters. 


Note the following points: 


F. and T. The form and proportion of the two parts 
Should be studied. In addition it is very important to 
have the top stroke placed properly—neither too near to 
the stem nor too far from it. 

S. Be careful that the upstroke has the right slant 
and that the down stroke has enough curve. 

L. It will help in writing this letter to notice that the 
first and last strokes are nearly horizontal in their gen- 
eral direction. 


PUPILS SHOULD USE OTHER PRACTICE PAPER AND THEN RECORD BEST WRITING IN 
THIS BOOK 
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The letters on this page are nearly all based on the same 
stem. They are rather simple since the strokes are writ- 
ten with a stroke which is based on the same type of 
movement. This movement is best represented in the “‘M” 
exercise. 

Use the same order of exercises as in the preceding 
lessons. Count on the letters. 

Notice the following points in connection with the form 
of the letters: 


Mi Ss A 


Ae Ree Ke BE 


Notice the size of the first small loop and the distance 
between it and the main stem of the letter. 


MandN. Notice that the ee of the successive strokes 
slope downward. 


H. The appearance of this letter depends a great deal 
on the distance between the two main strokes. Notice 
how far apart they are and make them the same distance 
in your letters. 


Ko POPE 
4-4 EEE 


These letters begin with the same loop as the “M’’. This 
beginning stroke is then followed by the various sorts of 
strokes. Since the letters are mixed in form there is no 
one kind of formal drill which is suitable to them. ‘The 
direct and indirect ovals may be used when it is necessary 
to get freedom of movement. 


Follow the same order of practice as before. 
Note the following points on individual letters: 


Le Le 


ff ee 


K. Practice to get the complex curves of the two parts 
of the second stroke. 

Q@. Make the lower loop about level. 

W. Make the middle stroke the right height. 

U, Y. Make the two down strokes parallel. 

X. This letter should look the same either right side 
up or upside down. 

Z. Make the second loop smaller than the first. 


STANDARD HANDWRITING FOR GRADE EIGHT 
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This exercise gives practice both in writing the individual numbers legibly and in arranging them neatly in 


and rows. 
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Test arrangement of figures by putting your ruler along the vertical and diagonal rows of figures. 


11 
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APPLIED BUSINESS WRITING 


The following pages of applied work present numer- 
ous commercial papers, including envelope superscriptions, 
salutations, complimentary close, receipt, check, commer- 
cial abbreviations, promissory note, draft, trade accept- 
ance, indorsements, journal and ledger pages, cash re- 


CoLuMBUS, OHIO. 


ceipts, cash payments, balance sheet and a business let- 
ter. Students will find this material just what they need 
for advanced penmanship practice. Master the work on 
each page as thoroughly as you mastered that on each 
preceding page. 
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THE Orry NATIONAL BANK 2:2 


PAY TO THE ORDER OF LahitaedeNL 


Practice to develop a smooth, sideward movement. 
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THE Crry NATIONAL BANK 2:2 


PAY TO THE ORDER OF __ 


Practice the numerals until they are perfectly clear. 
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APPROVED WAY TO ADDRESS AN ENVELOPE 
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CORRELATION 


Material from other subjects is introduced into these 
lessons in order that we may see that good writing is im- 
portant in school as well as in life outside the school, 
and in order that our practice may be directed toward 
the improvement of the writing which we do outside the 
writing lesson. 


Several kinds of lessons in which good writing is essen- 
tial are illustrated on the next pages. The pupils should 
find appropriate material from other subjects, in addition 
to spelling and language, and should bring it into the 
writing class for practice. 


The words in the spelling exercises are all common 
words. 


In addition to writing each word carefully the pupils 
should give attention to their arrangement and the spac- 
ing between them. The left side of the columns should be 
kept straight. The spaces between letters should be even. 


The next lesson brings about a correlation between 
writing and language. These sentences contain the cor- 
rect forms corresponding to a large proportion of the 


common language errors. These errors appear in written 
as well as in oral speech. Writing the correct forms is 
therefore helpful in acquiring habits of correct language 
usage. 


In order to indicate where the errors are commonly 
made the correct forms are underlined. If the pupils hab- 
itually use the incorrect expressions it may be necessary 
to call their attention to their errors as well as to the ex- 
pressions which should be substituted for them. In any 


case it is well to have them make up sentences of their. 


own containing the correct expressions. Mere mechanical 
writing of the model sentences will probably not be suf- 
ficient if the incorrect habit is already in existence. 


Some attention, of course, should be given to improv- 
ing the quality of handwriting as the exercise is being 
written. 


The three following pages contain material for practice 
on continuous writing. Subject matter was selected which 
is valuable in itself as well as suitable for practice. It 
should be practiced until the pupils’ writing is of standard 
quality. 


WRITE THE COPY ON NEXT PAGI-IN THIS SPACE MONDAY 


RECORD BEST EFFORTS IN THIS SPACE ON FRIDAY 
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Divide space between lines into three equal spaces and rule pencil lines as suggested by dots. Use a coarse-poinied 
pen. Watch slant and spacing. Aim to secure uniform width of stroke and letter. Be careful and sure as well as rapid. 
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This alphabet is a favorite because it is very leg- spacing regular. Be careful to rule the pencil headline 
ible, script-like in construction, easy, and rapid. Most accurately; divide the space between the blue lines into 
of the small letters may be made without lifting the three equal spaces. See clearly what to do and the hand 
pen if desired; or, if preferred, the pen may be lifted will soon acquire the skill to produce it. Sureness, 
after each stroke. Keep the slant uniform and the strength, and plainness are essentials. 
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LETTER FORMS 
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LETTER FORMS 


The letter forms should be kept before the children 

so that they have abundant opportunity to study 
and copy them. In addition to being in the Compen- 
diums they should be put up in enlarged form in 
a prominent place in the schoolroom. Printed charts 
are best, but if these are not available the letters 
should be carefully written at the top of the black- 
boar 


The forms which are here prescribed are all very 
widely used both in business writing and in schools. 


They contain no peculiarities. They are the forms 


which have been evolved by the requirements of 
long usage. By omitting the beginning up strokes 
of the small letters, a, c, d, g, 0, and a we conform to 


the common. practice of adults, we simplify the 


letters and make the writing more compact. 


COUNTING POR Liters 


A limited amount of rhythmic practice will be 
found very beneficial in regulating the speed of writ- 
ing when practicing upon new or difficult letters. 
Care must be taken however, to see that all pupils 
keep with the count and counting should never 
continue for more than a minute or so at a time. 


The following letters may be made to the count 
1, 2: a,c, d, e, g,1, 1, 0, A, C, O. The following letters 
are made to the count-of 4. 2,3: b, fh, i, 8, pew 
St. Vek ee oe et GN OSU Va 
Z. The following letters may be made to the count 


of 1; 2, 3, 4¢ k rw, BF, G, AH, KR, M: RY oT WA 
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